Beenenue

Hacrosiine MeTtoauueckue YyKa3zaHusi NpeIHa3HAYCHbl JJIsl CTYJEHTOB
3a04HOU (POPMBI 00yUEHHS, BHITTOIHSIONNX YY€OHYIO TPAKTHUKY.

Hasnauenne ykazaHuil - onpeaenuTh 1elb, TEMATHKY, COJACpKaHUE, 00BEM,
MOPSIJIOK BBIMOJHEHUSI pa0bOThl, HANPABUTH NIESITEIBHOCTh CTYACHTOB B HYXHOM
HaIpaBJICHUH U MOSCHUTh OCHOBHBIE ATAIlbIl MPU BBITOJIHEHUH PAOOTHI.

[Ipennaraemble 3agaHus pa3paboTaHbl C HCIOJIB30BAHMEM THUITOBBIX
METOJMYECKIX MaTEpPHAIOB MO BBHIMOJHEHUIO MOJAOOHBIX padOT U CHEIUATbHON

JuTEpaTypsl 1o uHpopMaTHke.

1 Hesn 1 321244 Yy4eOHOM NPAKTHUKH

BoinonHenne yuyeOHOW NMPaKTUKU JOJKHO CHOCOOCTBOBATH 3aKpEIICHUIO,
yrayOJaeHnto 1 0000UIEHUIO 3HaHU, MOJTYYEHHBIX CTYACHTAMH 33 BpEMS H3yUEHHUS
muctutuine  «MHpopmatukay, «KoMmbioTepHbIE TEXHOJOTUM U HUH(POpPMATHKAY,
«Teopernueckne OCHOBbI MHGOpMaTUKU. MMHUTAallMOHHOE MOJETMPOBAHUEY», a
TaK)K€ TPUMEHEHUIO 3THX 3HAHUW Ha MPAKTHUKE MPU PEIIEHUM KOHKPETHBIX 3a]aY,
Pa3BUTHIO HABBIKOB pa0OTHI CO CIEIUAIBLHON JIUTEpATypoOll U JOKyMEHTAIMel Ha
IPOrpaMMHOE 0OECTICUCHHE.

Kypcwr «Mudopmatrkay, «KOMIBIOTEpHbIE TEXHOJIOTHH U WHHOPMATHKAY,
«Teoperndeckne OCHOBBI HMH(pOpMATHKU. MUTallMOHHOE MOJEIMPOBAHUEY
ABJIAIOTCS 0a30BBIMU KypcamMH W MPEAIoJiaraloT, 4yTo B Mpouecce 0o0yyeHus
CTYJIEHTHI TTOJIYJarOT MPAKTHUYECKUE HABBIKK PAOOTHI C OCHOBHBIMU TOIYJISIPHBIMU
porpaMMaMu COBPEMEHHOIO MPOTrPaMMHOT0 oOecriedeHus. 3HaHUs, OJIyYeHHbIE
IPU U3YUYEHUU ITUX AUCIHUIUIMH JOJIKHBI CTyI€HTAMH aKTUBHO HCIIOJIb30BaThCS B
nanpHelmeMm. OJHaKo, € TakUM  Ba)XXHbBIM  pa3fejoM  KypCcoOB, Kak
KkBan(uIMpoBaHHas padoTa ¢ mporpammamu maketa Microsoft Office crynenTsr
3HaKOMATCS, TOJBKO BBIMONHSAA J1abopaTopHble padoThl. OMHOM W3 MporpaMm

aTOrO makera sisieTcst maker Excel. B mporecce manpheiiniero oOydeHusi O4eHb
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MHOTHE JUCUUIUIMHBI, IPU PELICHUH, TOCTABIEHHBIX B HUX MPAaKTHUYECKUX 3aiad,
noTpeOyIOT yriTyOJICHHBIX 3HAHUN PabOTHI C 3TUM MPOTPAMMHBIM O0ECIICUECHUEM.
HMIMeHHO 3TO W SBWJIOCH OCHOBHOM MpPENNOCHUIKON ISl pa3pabOTKH 3aJaHHii

y4eOHOHN NPAKTUKH.

2 TemaTuka u coaep:kanue padot

3aiaHne Ha y4eOHYIO TPAKTHUKY IMOCBSIICHO U3yYEHUIO paOOThI M OCHOBHBIX
BO3MOYKHOCTEH PUMEHEHHUSI MHOTOYHCIICHHBIX (pyHKIMi makera Microsoft Excel,
MPEIOCTABIISIEMbIX Pa3padOTUYMKOM IMOJIH30BATEIIO JUISI PEUICHUS MPAKTUYECKHUX
3amad B 00JacTH SKOHOMHUKH. [Ipm »TOM TmpemycMaTpuBaeTcs 3aKpericHUe
HABBIKOB pa0OTHl ¢ TaKUM BaKHBIM IMPOTPAMMHBIM O0O€CIICUCHHEM, KaK ITaKeT
Microsoft Word.

[Ipu BeINOSHEHUN y4eOHOM MPAKTUKU CTYACHT 0053aH:

—  BuumarensHO M3y4UTh 3a/1aHUE;

—  Ilpucrymas k BbINOJHEHUIO, B cTpoke 1, Ha ymcte Excel, manucatsh
Ha3BaHHE TAOIHUIIBI;

—  IIpoananu3upoBaTh TaHHbBIE B TAOJINIIC;

—  Ormpenenuth, Kakue BO3MOXHOCTH IporpaMMHOro makera EXxcel,
HEO0OXOJIMMO U3yUYHTh, YTOOBI BHITOJHUTD 3aaHUC;

— Ilpm BBOmE MaHHBIX B TAOJWIy, KOHTPOJIMPOBATH BBOJ JaHHBIX
CpeICTBaMH MPOTPAMMHOTO MTPOTYKTA;

—  Hcmonbs30BaTh BO3MOKHOCTH MakeTa EXcel mpu BeImonHeHNH 3a1aHus
MaKCUMaJIbHO TIIATEIbHO, HANpHUMEp, 3a/laBas MPOBEPKY JAHHBIX, HE TOJIBKO
OTIPEJICTMTh MapaMeTphl MPOBEPKH, HO TAKXKe 3aaTh COOOIICHHWE IS BBOJA W
chopMyIUpPOBaTh COOOIIEHNUE 00 OIINOKE;

—  BuaumarensHO H3ydnuTh (HOPMYIIBI 1711 BEIYMCIICHHN;

—  Omnpenenuts Kakue (YHKIHM HEOOXOMWMBI JUISI  TIPOBEICHHS

BBIYMCJICHU;



—  OmpenenuTh KaKue CChUTKH HA SYCHKU JTOJDKHBI OBITh 3a7]aHbl, 9YTOOBI
TIPY BHITIOJTHEHWY BBIYMCIICHUN MOKHO OBLJIO MCIIOJIB30BaTh KOMUPOBaHUE (HOPMYJT
KypPCOpPOM «aBTO3aIOJHEHUEY,

—  BuimonHsis OyHKTBI 3aJaHUsl, COXPAHSTh PE3YJbTAT BHIOJIHEHUS
(Hampumep, BBIMONHSAA (PHIIBTpaAIMi0 B TaOJUIlE, COXPaHUTh OT(HIETPOBAHHBIC
JTaHHBIE, CKOTTMPOBAB TAOJIMILY C HUMU);

—  Ecnu cBognas Tabnmuua copmMupoBaHa Ha OTHCIBHOM JIUCTE, TO
MOJIKICATH 3TOT JIUCT U 00S3aTEIHHO OTOOPA3UTh 3TO B OTUETE,;

—  OdopMUTh MOSICHUTENBHYIO 3aMUCKy K padore (00BeM, CTpYKTypa U
PUMEPHOE Co/iepKaHue pabOThI onpenesieHbl B maparpade 4);

—  @aiin, ¢ BHIIOJHCHHBIM 3aJlaHueM B mmakete EXcel, u ¢aiin ¢ otyeTom,
CO3JIaHHBIN B TeKCTOBOM Tporieccope Word, oTripaBuTh J1J1st IPOBEPKHU.

Kpome Toro, mo pemieHuio kadeapbl B COCTaB yueOHOM MPAKTUKU MOTYT
OBITh  BKJIFOYEHBI JIOTIOJHUTEIBbHBIC pa3/ielibl, CBSI3aHHBIE C HAy4YHO -
HCCIIEIOBATEIBCKOM paboToil.

IIpouecc BBINIOJTHEHUS y4eOHOMI MPAKTUKHU cjaraercs u3
MOCJIEA0BAaTEILHOCTH JTAllOB, CBS3aHHBIX C 0OoJiee TIyOOKUM H3y4CHUEM
BO3MOYKHOCTEH  paboThl ¢  mporpamMmHbiM  makerom  Excel.  Ymenue
KBATM(PHUITUPOBAHHO pabOTaTh C ATUM MPOTPAMMHBIM O0ECIedYeHUEM HEOOXO0IUMO
COBPEMEHHOMY CICIMAJIUCTy, TaK KaK MMEHHO makeT EXcel sBnsercs mamboiee
BOCTPEOOBAaHHBIM TMPU  PEIICHUH CaMbIX Pa3sHOOOPA3HBIX  BBIUUCICHUM:
PKOHOMHUYECKHUX, (PMHAHCOBBIX, HAYYHBIX, TEXHUUECKUX, CTATUCTUYCCKHUX.

PexomenmyeTcss pu BBITTOJTHEHUH PA0OTHI YUUTHIBAThH CIETYIOIIUE OOIIHE
TpeOOBaHMUS:

1. VYueOHas  mpakTHKa  JOJDKHA  TOKa3aTh  YMEHHME  CTyJEHTa
KBaTH(PHUIIMPOBAHHO pabOTaTh ¢ MporpaMMHbIME raketamu Excel u Word.

2. VYueOHas mpakTUKa OTAUYAETCA OT HAYUHBIX JOKJIAI0B U ayIUTOPHBIX
BBICTYIUJICHUN CTYJEHTOB TE€M, YTO €€ JOJHKEH BBITIOJHSTH KaXAbIi 00yUYaroIIuiics

B MMCBMEHHOM BHJIC, B COTJIACOBAHHOW C HAy4YHBIM pyKoBoauTeNeM (opMme W B
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CTpOro 00O3Hau€HHBIE CPOKH. Mexay TeMm, mpoOiieMaTuka yuyeOHOW MpPaKTHKU
MOKET OBITh HCIONBb30BaHA B YCTHOM BBICTYIUICHUM HA CEMHHApPCKOM WIIU
MPAKTUYECKOM 3aHSTHUH.

3. YyeOHasi mMpakTHKa HE MOXET OBITh MPOCTOH KOMIWJISAIMEH |
COCTOSITh U3 (PParMEHTOB PA3IMYHbBIX CTATEH U KHHT.

4, VYueOHas MpakTHKa SBISETCS KBATM(UKAIMOHHBIM Y4eOHO-HAYYHBIM
TPYAOM  CTYJEHTAa, TOCBALICHHBIM  BBITIOJHEHHUIO  TMPEIVIOKEHHOTO €My
PYKOBOJMTEIIEM 3a/IaHUS.

S. VYyeOHasi mpakTUKa JOHKHA BKIIOYAaTh OOOCHOBAHHME aKTyaJlbHOCTH,
MOCTAaBIICHHBIX 3a/lad, 3HAKOMCTBO C TEOPETHMYECKUMU H MPAKTHUYCCKUMU
MOJIXO/IAMH K UX PEIICHUIO.

3aganua Ha npaktuky npenioxkensl [IIIC kadeapsl B COOTBETCTBUU C
HAy4YHO-UCCIIEIOBATEIbCKON MpobiieMol Kadenpsl UM HAyYHBIMH HMHTEpECaMu

Hpenoz[aBaTeJIeﬁ.

3 3aganus K BbINOJHEHMI0O Y4YeOHOW TNPAKTHKH CMOTpPUTE B

COOTBETCTBYIOIIEM (paiiie.

4 O0beM, CTPYKTYpPA U coiep:KkaHue padoThl

OO6mwmit 00beM y4eOHOM MPAKTUKU JOJDKEH COCTaBiATh npumepHo 1,0 m.o.
(40 TBIC. CUMBOJIOB ¢ MpoOeiaMu) WK 24 CTpaHMIIbI, HAOPAHHBIX HA KOMIIBIOTEPE
mpudToM ¢ rapautyporr Times New Roman u pasmepom 14 mpu MmoryTOpHOM
UHTEPBAJIC MEXY CTPOK.

[IpaBunpHO oopmieHHas paboTa 10KHA BKIKOYATh B CEOs:

1. TUTyNbHBIN JIUCT.

Obpazey oghopmaenus mumynbHO20 TUCMA NPUBEOEH 8 NPUTIOHCEHUU .

2. Or1aBiieHUeE.



Oznasnenue 00ax#CHO OblmMb NOCmMpoeHo Komnviomepom. Cmyoenm O0aHCeH
nokazams  ce0e  YyMeHue KeanuuyuposawHo pabomamsv ¢  MEKCMOBLIM
peoaxmopom Word. Ymems cozoasame u ghopmamuposams cmuiv «3a201080K.

3. Benenue.

Bo 66edenuu 0ondxcno 6vims ompasgiceHo meopemuyeckoe U NpaKmuieckoe
3HaueHue pabomul, ee aKkmyaibHOCHb.

Beeoenue oonorcno ovimv kpamrkum (1-3 cmpanuyvl) u uemxum. Eeo ne
cnedyem nepezpyxcamos oowumu gpasamu. 1nasnoe, umobvbl Yumarowuti NOHsI,
Kakue 3a0a4u agmop cam oas cebsi Hamemul.

4, B mnepBom mnaparpade nomxkHo ObITh 3amucaHo 3aganue. Homep
BapuaHTa JIOJDKEH ObITh oTdopmaTupoBaH cTuieM «3aronoBok 1». Tabmuna
JOJDKHA OBITH CO3J1aHa CpeicTBaMH padoThl ¢ Tabnwmmamu B Word, a He mpocTo
CKonmupoBaHa W3 JucTa 3adanus. [lyHKTBI 3agaHus  JTOJDKHBI  OBITH
orgopMaTUpoBaHbl MO TNpaBwiIaM (HOPMATUPOBAHUS HYMEPOBAHHBIX CITHCKOB
(cMoTpu mpuiIOKeHHE b, B METOAMYECKUX yKa3aHHMSIX K JIAOOpAaTOPHBIM paboTam
o Word).

S. Bo BropoMm naparpade noapoOHo onucarh PyHKIUU, KOTOpPbIE OyAyT
WCITIOJIb30BAHBI JIJISl pacueTa B TaOJIMIIE HEIOCTAIONIUX TaHHBIX.

6. Octanbabie naparpadbl JOIKHBI TOJIPOOHO OMUCHIBATH BBHIIOJHEHHE
3aJaHUIl.

Hampumep, 3aganue 3Byunt tak: «Jlanusie rpadsr «HanmenoBanue 6aHka
BBECTH C MCIOJIb30BaHKeM KoMaH bl JlanHbie\[IpoBepkay.

Heob6xonumo moapoO6HO omucaTh BBIMOJHEHHE JTOoro Jedctus. [lpu
ONMHMCAHUKM MO>XHO BCTaBJISTh KOMMH OKOH JUAjora W pa3BEpHYTOrO OKHA IMaKeTa
Excel. IIpuBectn npuMepsl, Iie ¥ KOT/Ia MOXKET OBITh MCIIOJIb30BaHa 3Ta KOMaH1a
B paborte ¢ maketoM Excel.

Wnu, wanpumep, 3amaHue 3BYYHT: «BBIPOBHATH IO UEHTPY JaHHBIE
TaOJIUIIBI, TPEACTABUTh YMCIOBBIC JAHHBIE C TOYHOCTBIO /10 2-X 3HAKOB IMOCIIE

3aMSITONY).



Ornucatsb, Kak GOPMATUPYIOTCS SUCUKH TaOJTUIIHI.

[IpuBecTu npuMepkl, Kak UCTIOJIb30BATIOCh (POpMATUPOBAHUE SUEEK MPU
BBITIOJTHEHUH 3ajaHus. Hampumep, mpu odopMiieHMH IIanKd TaOJIUIIbI.
BcraButh OKHA quaiiora, KOTOPbIE UCIIOIB3YIOTCS IIPU BBIIIOJIHEHUY 3a1aHUS.
Onucars pazHbie crnocoObl Jyisi uX BbI3oBa. Iloka3zarh ymeHue paboTaTh C
naketoM Excel.

KonuuectBo maparpadoB, ONHUCHIBAIOMNX BBIIOJHEHUE 3aJaHUM,
JIOJPKHO COOTBETCTBOBATh KOJIMYECTBY 3aJJaHUU.

7. 3aKIIIOueHHE.

B 3aknouenuu cnedyem uemko c@opmyauposams OCHOBHbIE BblBOObI, K
KOMOpbIM npuuiesl asmop. Bvigoodvl 0ondcHbl Obimb KpamKuMu U OpeaHuyecKu
gblmeKams U3 Co0epxcanusi pabomoel. Paspewiaemcs nosmopums OCHOBHbIE
8b1600b1 COOMBEMCMBYIOWUX NApazpagos, HO NpU IMOM NPeOnoYmumenbHee
cmpemMumsbcsi coenams HeKomopuvle 0000ueHus no pe3yibmamam HpoeeoeHHOU
pabombl 8 yeiom.

8. CIHCOK UCTIOIB30BaHHOM JIMTEPATYPHI.

Ilpasuna ogopmnenus noxasanvt 6 nynkme 7 « OcHo8Hble MpeOOBAHUSA K
ogopmnenuto mekcma pabomoly n.n. 7.2 «Ogopmnenue cnucka ucnonb308aHHoU
JIUMEpPamypbi .

9. daiin, co3mannbiii B EXCel, comeprkaiimii BBITOJIHEHHOE 3aJaHue, U
oryeT B WOrd o BBINOJHCHWH ITYHKTOB 3TOr0 3ajaHus 3arpyxkatorcs B CO mis

MIPOBEPKH IMPENO1aBaTEIIEM.

5. 3amura padoThI

[Tocne 3aBepiieHHs] OKOHYATEILHOTO BapuaHTa padOThl CTYACHT 3arpyKaeT
paboty B C[1O m1st mpoBepKH MPEmno 1aBaTesieM.
OCHOBHBIE KpPUTEPUU OICHKM Y4YEOHOM TPAKTHKUA BBITEKAIOT U3

NpeabIBISIEMbIX K Hel TpeOoBaHUM. TaKMMU KPUTEPUSIMU SIBIISIETCS CIEAYIOIIEE.



1)  Ksamuduxkamus padotsr B makerax Word u Excel.
2)  TlomHoTa pemeHus BCeX 3aJ1ad, KOTOPBIC ITOCTABJICHBI B padoTe.
3)  I'paMOTHOCTB U JIOTHYHOCTDH B U3JI0KCHUU MaTepHralia

4)  KauecTtBo ohopMIICHHUS.

6 OueHka y4eOHOH NPAKTUKH.

Kaxnas yueOHasi mpakTUKa C yYETOM €€ COAEpaHMs OLIEHUBAETCS IO CTO
OalbHOM cucTeMe. YueOHas MNpakTHKa JODKHA OBITh HAamucaHa B CPOKH,
ycTaHaBiuBaeMble Kadenpoil. PabGoTy, KoTopyl mpemnojaBareib MpHU3HAI
HEYIOBJIETBOPUTEIILHOM, BO3BpAILA€TCA AJI1 NEPEepadOTKU C YUYETOM BBICKa3aHHBIX
B OT3bIBE 3aMeuyaHuil. HecBoeBpeMeHHOE MpeAocTaBlieHne YYeOHOW MPaKTUKU Ha
Kaenpy mNpupaBHUBAECTCS K HESIBKE Ha HK3aMEH, I[O3TOMY CTYyJEHTaM, He
CIaBIIMM 0€3 yBaXUTEIHHOW MPHUYMHBI B CPOK OTYET MO MPAKTUKE, CTaBUTCSA
HEYJIOBJIETBOpUTENbHAS OlleHKa. CTyeHT, He cliaBlIuil paboTy B CPOK, CUUTAETCS

HMCIOIKUM aKaJACMHNYCCKYIO 3aJ0JDKCHHOCTD.

7 OcHOBHbBIE TPeOOBaHUs K 0GOPMIIEHHIO TEKCTAa PadoThI

PabGora BbimosHsieTcss Ha KommbioTepe. [lpeamodyrurensHbIM — sABISETCA
UCTIOJIB30BaHUE CTAHAAPTOB, 3AJI0KEHHBIX B penakrope Word.

TpeboBanust Kk 0POPMIICHHIO TEKCTA, MOATOTOBIEHHOTO C HCIOJIb30BaHUEM
KOMITBIOTEPHOT'O Habopa:

1. VYcraHoBKa mosield: BepxHee - 2 CM. HUKHee - 2.5 cM. JieBoe - 3 CM.
npaBoe — 1,5 cm.

2. HNHTepBail MEXY CTPOK - ITOIYTOPHBIN.

3. IpudTt- 14, Times New Roman.

4, Crpanunpl HyMEpyrOT B NpaBOM HMKHEM yriy. llepBas crpanuna
(TUTYBHBIN TUCT) U BTOpas (OrjiaBiIeHUE) HE HyMEPYIOTCS, HO CYUTAIOTCA.

S. Kaxapiit ab3a1 meuaTaeTcst ¢ KpacHOM CTpOKH. VMHTepBanioB Mexay

a03amaMu OCHOBHOTO TEKCTa OBITH HE JOJIKHO.



6. HymepoBanHble ¥  MapKUpPOBAHHBIE CIHCKH  (POPMATUPYIOTCS
ClIeyIomuM 00pa3oM: MapKepbl JODKHBI ObITh Ha YPOBHE «KPACHOW CTPOKK»
ab3ara; paccTosHHEe OT MapkKepa 10 TeKcTa JOKHO OwniTh =1,25cMm.; ab3aln
BBIPABHUBAETCA 10 HIMPUHE; BTOPAs U MOCIEAYIONIME CTPOKH a03alla HaYMHAIOTCS
OT MOJIEH.

7. B cnydae wucnonb3oBaHMA TaONAMII M WUIIOCTPALMA  CIEAyeT
YUUTBIBATD, YTO:

. €IMHCTBEHHAs WLTIOCTpALMs U TabIuIa He HyMEepyIOTCS;

. HyMepaiusl WUIIOCTpaluid W TaONHIl JOMyCKaeTcs Kak CKBO3HAs
(Tabnuna 1, Tabnuna 2 u 1.1.), Tak 1 1o rmaBam (Puc 4.1. Puc 5.2 u . n.);

. B rpadax TaOnMIbl HEIb3sd OCTaBIATH CBOOOAHBIE MecTa. Cienyer

n_n

3al0JIHATE UX JIMOO 3HAKOM 6o mucarth "Het", "HET JaHHBIX"

8. JInst  penakTUpOBaHUS MaTeMaTHYEeCKUX (HOPMYyT PEKOMEHIYeTCs
WCITOJIb30BaTh COOTBETCTBYIONIUE TPUJIOKECHUS KOMITBIOTEPHBIX IPOTPAMM.
Kaxnas ¢opmyna nymepyercs apaOckumu 1ubpamu. [IpuHIMOBI HyMepanuu
aHAJOTUYHBl HyMeparuu Tabmui. Homep ykaseiBaeTcs psimom ¢ (opmyioil B
KPYTJIBIX CKOOKax. B TekcTe MOMKHO OBITh YETKO YyKa3aHo, 4To 00O03HaudaeT
Ka»IbIid UCIIOJIb3YEMbIA CUMBOJI.

9. B Texcre He NOMKHO OBITh JUIIHUX NPOOENOB U JIMIIHUX IMYCTBIX
CTpOK.

10. BcraBmsist «pa3pbIBbI», HCTIONIB30BATh MX 0OOCHOBAHHO, U HE 3a/1aBaTh
«pa3pbIBbI pa3IeNoB» TaM, I/I€ TIOCTATOYHO 3aJaTh «Pa3phbiB CTPAHULIBD.

11. VYaensats Oosbliie BHUMAHUS CIY)KEOHBIM CKPBITHIM CHMBOJIAM

dbopmaTupoBaHUs.

IIpasusa oghopmaeHus cCobl10K U npuMeyaHull

CCBUIKH B CHOCKH COZACPIKAT PA3JIMIHBIC NOIOJIHCHH A, ITOACHCHHUA K TCKCTY,
a4 TaKXC YKa3aHMd Ha HMCTOYHHUK, M3 KOTOPOIro 3aMMCTBOBAHA ILUTAaTa WU
q)aKTOJIOFI/ILIGCKI/Iﬁ MaTrcpuaJl. I[JISI CBA3HU CCBUIKHU C TCKCTOM CJIY>KAT 3HAKW CHOCOK.

Hx cTaBsT B TEKCTE Y TOTO MECTA, I'IC HYKHO COCJIaThCA Ha KaKo#-1100 NCTOYHHUK
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WM JIaTh TOSCHEHHE, a TaKXKE IMepe]] CaMOW CChUIKOW. 3HaKaMU CHOCOK CITyXaT
apa0ckue mudpsl.

CchbUlKM HYMEpYIOTCS 10 TOpPSIKY B TMpeaeliaX KaXJIoHW CTpaHUIIBL.
JlomyckaeTcsi CKBO3HAsi HyMepalusi BCEX CCHUIOK TJIaBbl. TOTJIa B KOHIIE TJIABBI
numiercss 3aroyioBok "llpumedanus” W cieayeT TEKCT BceX CChUIOK. [lpm
UCIIOJIb30BaHUU KOMITHIOTEPHOTO Habopa HCIoyib3yeTcss MeHio "BeraBka', 3aTem -

nn

"CHocka'".

OghopMeHue cnucka ucno/1b308aHHOL sumepamypbsl

1. HyMmepauust Bceil HCNONBb30BAaHHOM JIUTEPATyphl CIUIOMIHAS - OT
MIEPBOIO JI0 MOCJIEAHETO UCTOYHUKA.

2. OdopmieHre cnucka UCIHOIb30BaHHON JUTEpaTypbl PEKOMEHAYETCS
BBITIOJIHATH 110 MPUHIUITY aJIaBUTHOTO UMEHHOTO yKa3atels (B o01iem, aidaBute

aBTOPOB U 3arjaBuil) B CJICAYIOINIECH MOCIIEI0BATEIIbHOCTH:

. JIUTEPATypa HA PYCCKOM SI3BIKE,

. JUTEPATYpA HA A3BIKAX HAPOJIOB, MOJIb3YIOIIUXCS KUPUIIIULIEH.

. JUTEPATypa Ha SA3BIKAX HAPOJIOB, MOJIb3YIOIIUXCS JTATUHULICH.

3. OnucaHue HMCTOYHHUKOB, BKIIFOYEHHBIX B CIIHCOK, BBINOJHSAETCS B

COOTBETCTBHHM C CYIIECTBYIOIIMMHU OMOIMOrpaduuecKUMH MPaBUIIAMU.

. damMuvs aBTopa Wiv (paMuIuU aBTOPOB C MIPOMUCHON OYKBBHI.

. OcHoBHoe 3ariaBsue. Iloa3arojfoBoyHbsIie JaHHEIE.

. Ceenenus 00 uznanuu. - Hanp.: 2-e uza., 1om.

. Mecto uzpanms: M3marenscTBO miav u3paromias opranusanus. Jlara

u3JaHusl. - B OTEYeCTBEHHBIX M3MAHUAX IPHUHATHI COKpameHus: MockBa - M.,
Canxkrt-IletrepOypr - CI16., Jlenunrpag - JI. B HHOCTpaHHBIX W3JAHUIX
cokpamarorcs: London - L., Paris - P., New York -N.Y. OcransHble ropojaa
MPUBOJATCS MOJHOCTHIO. OOBeM (B CTpaHUIIAX TEKCTa U3IAHUSA).

Kaxnas oGmacth omucaHus OTACNSETCS OT MOCIEIYIONIEH CHeruaibHbIM
pazienuTenbHBIM 3HaKoM "touka, tupe" (. - ). Ilociie HasBaHus ropona mepen

Ha3BaHUCM H3JaTCIbCTBA CTABUTCA 3HAK () Vka3anue oObeMa KHUTH SIBIISICTCS
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o0si3atenbHbIM. ClieyeT MOMHHUTB O TOM, UTO B CIIHCKE YKA3bIBAIOTCS KOHKPETHBIE
Ha3BaHUsl NPOU3BEICHUM, CTAaTbM, HAa3BaHWA 3aKOHOB. BrICTymuieHus Ha
KoH(pepeHuusax u T.1. Eciau ucnonb3oBaHHbIN MaTepuai ObUT OMyOJIUKOBAaH TaKUM
o0pa3oM, UYTO OH SBJSETCS YacTbl0 KaKoro-mubo wu3naHus (Hampumep,
UCIIOJIB3YETCSl  CTaThsl, OMYyOJMKOBaHHAas B OJKypHajie), TO HMEET MECTO
aHAIMTUYECKOE OMMCaHue, T.€. MOoCce CIENUaIbHOro 3HaKa "aBe Kockie uepThl" (//)
IpUBOIUTCS OuOIHOTrpaduuecKoe ONrMcaHue JAHHOTO W3/IaHus C YKa3aHHEeM MecTa
Marepuana B u3naHud. [IpW omucaHuM cTaTbd M3 MEPUOJUYECKOTO H3TAHUS
(>kypHaJ1a, Ta3eThl) MECTO M3[IaHUs HE YKA3bIBA€TCS, a NMPH OMUCAHUU CTATbHU U3
cOOpHUKA MECTO M3JIaHUs YKa3bIBAETCS, a M3/ATENbCTBO olyckaerca. OnucaHue,

JIUTCPATYPbl Ha HHOCTPAHHBIX A3bIKAX BBIIIOJIHACTCA, II0 TCM KC ITpAaBUJIAM.
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