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N3 Nel. Po6ota co cnuckamm (6asamu gaHHbix Excel)

Cnuckom (Mn 6a30¥M AAaHHBIX) Ha3bIBalOTCA Tabsubl Excel, copepxaiue
YHUKaJIbHbIEe 3aTKMcy (MMeHa IoJIel) B IEPBOU CTPOKe.

CTpoKH TabJIMIbl HA3bIBAIOTCS 3anucsimMu 6a3bl JJAaHHBIX, @ CTOJIOIbI —
no/sIMU.

[ToAroTOBKY CIMCKa 11e/1eC006Pa3HO BBINOJHATDH C IPUMEeHEeHUEM (opMbl
JaHHbIX, TIPEJCTABJSOINEN YAOOHBIA CHOCOO /I MPOCMOTpPA, HU3MEHEeHHUs,
JloGaBJIeHUs, yJaJeHdusl 3aluced CINHMCKa, a TaKkKe JJi1 IIOHMCKa 3aIltcew,
YIA0BJETBOPSIOUIUX 33aJaHHBIM ycaoBUSAM. PopMa OTOOpakaeT OAHY 3alMCh
CIIMCKa.

1. TexHonorna ucnonb3oBaHUA GopMbl AAHHbIX ANA CO3[AHUA

n 06paboTkM cnucka.

Ycnosue.
[lyctb Heob6XoauMMO moAroToBUTb B Excel cnucok o coTpyjHukax

npeanpuATHrA, BKJIIO4Yaomero 1moJsd:

Ne JlaTa
JlaTa
JIMYHOTO 0)7(0] HomxHocth | [loa O6pasoBanue | mpuema Ha | Okuan
pOXKAeHUSs
Jena paboTty

TpeboBaHUs K CIUCKY:
1. B cnucke fo/KHO OBITH He MeHee 15 3anucen.
2. Ne qu4HBIX AeJ1 — 3TO YMcJia B AruanasoHe: 3401 - 4000.
3. B kauectBe ®PUO ykazaTb Npon3BOJibHbIe PAMUJIUIO U HHULIUAJIbI.
4. JlopKHOCTH BbIOpaTh W3 cnucka: Jupekmop, Byxeanimep, JkoHomucm,

Jlabopaum, TexHuK.
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[Tos1 ykasbIiBaTh CJI0BAMU: MYHCCKOU UJIU HCEHCKULL.
6. JlaTbl poXxJeHUs U NpueMa Ha paboTy yka3blBaThb B ¢popmaTe jaT Excel

(HanmpumMep, 29.01.1953).
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7. Obpa3oBaHMe COTPYAHUKOB BbIOpaTb H3 CIHUCKA: 8bicuee, cpedHee
cneyuaJ/ibHoe, baka.asp, mazucmp.
8. 3HayeHUd OKJIAaZOB YCTAHOBUTh MPOU3BOJIbHBIE B Auamna3oHe: oT 12000

7110 100000 py6.

TexHonorna peweHus.

1. lna paboTel ¢ ¢opMaMHM J[JaHHbIX TpebOyeTcs IMpeaABapUTENbHO
«8blmawjumbsb» KHONKY Popma U3 MOJHOTO NepevyHss KOMaH/, Ha JIEHTY
Office n pasmecmumb [AHHYKO KHONKY B HacTpauBaeMoOH
N0JIb30BaTEJNIbCKOM BKJIAJKe, PAaBHONPABHOW C BKJaJKaMHu [1a8Has,
Bcmaska, Pazmemka cmpaunuysl v ap. B Excel 2010 ¢ aTou uesbio
HEe06X0/IMMO BbINTOJHUTb KOMaH/IbI:

Bknadka ®ann — NapameTtpbl— Bkrnadka Hactpovika nexTbl... —
B cniucke BbibpaTb KomaHabl 8bidenumes: Bce komaHgbl —
Bbibpams e criucke komaHOy ®opma... — Co3damb nosib308amesibCKyto 8KaoKy
(epynny) — BbiOennumb co30aHHyH Mofib308ameribCKyro 8KnadKy (unu apynmy) —
KHonka [Jo6aBntb— KHornka OK
B nasnbHeleM KHONKy @opma MOXKHO OyZieT UCMOJIb30BaTh AJis1 pabOThI
CO CIIMCKaMH.

2. BBecTH HaMeHOBaHHUS CTOJIOIOB HOBOTO CIIMCKa.

3. BbINOJIHUTE onepaluu:

Bvideaums HaumeHnosaHus cmoabyos — Knonka ®opma — Knonka OK
— [Ipucmynums K 3ano/IHeHur 3anucell cnucka

HA3HAYEHHME KHOIIOK ®OPMEI PABOTEI CO CITUCKAMU

KHonka Has3HaueHune

[o6asutb | Omkpbimue nycmot ¢popmbi Orisi dobasrieHuUsi HO80U 3arnucu

Ypanutb YO0aneHue mekywel 3anucu u3 criucka

BepHyTb BoccmaHosreHue usMeHeHHbIX 3HadYeHUuU rosisi 3anucu

Haszag [Mepexod k npedbiOywieli 3anucu; 8038pam U3 pexxuma 3adaHusi Kpumepusi

[Nanee [Mepexod k cnedyrowel 3anucu
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KHonka HasHaueHune

Kputepun | [epexod 8 pexxum 3adaHusi Kpumepusi rnoucka OaHHbIX 8 CrUCKe

3aKpbITb 3akpbimue oKkHa ¢hopmbi

Ouuctntb | YOaneHue OaHHbIX 101151 (8 pexume 3adaHusi Kpumepus)

BepHyTb BoccmaHoerneHue daHHbIX 101151 (8 pexxume Kpumepus)

lMpaBka lNepexod Kk pedakmuposaHuro coOepXumMozo nosiel 3anucu

4. Jlna nonss N2 auuHozo desna cHopMHUPOBATH YCIOBUS, MCKIOYAIOIIME
BBO/J [laHHBIX, HEe BXOJSALIUX B TpebyeMbld MO yCJAOBHIO AMANa30H:
3401 - 4000. C 3TO¥ LeJIbI0 BBIIIOJHUTD Ollepaljiu:

Bwidenums siwetiku nod Ne nuuHoro gena (Hanpumep, A2:A21) —
Bksaaodka Jlanuble —»I'pynna PaboTa c JaHHBIMHU —

Knonka TlpoBepka ganHbIX — KomaHda [IpoBepka JaHHBIX... =
Bksadka [lapameTpbl — Bblbpamb u3 cnucka mun 0aHHbIX —
3adamb unmepeas 3HaveHull —» Bkaadka CooblilieHue A5 BBoJla —
3adamb napamempbwbl nodckasku — Bkaadka CoobuieHne 00 olMbKe —
Bwvibpamsb sud delicmeust npu nonbimke 8600a He8epHbIX JAHHbIX —
Bsecmu mekcm coobujeHusi 06 ouwubke - OK

5. 3amnoJiHss ¢opMy N0 OJHOM 3anucu, CPOPMUPOBATH CIIUCOK.

6. /I MOMCKA 3anMCeH B CIIMCKE BhINIOJHUTD:

KHonka Kputepuu — Beecmu 8 Hogom okHe ycaosusi — KHonka Jlanee
(Hazan) —...
Hanpumep, ®UO HaunHaeTcsa Ha 6ykBy M, oksaj He 60Jibliie 15000 py6.

(cm. puc. 1). Mo>KHO UCII0JIb30BaTh MOCTAHOBOYHbIE CUMBOJIbI * U 7.
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= =
Cnucok

N2 nu4yHoro aena:

DaMunua, Mg, oTyecTso: (M

LormKHoCTb:

Mon:

Aata poxaeHua:

Oxnaa: | €£=15000

ObpasoBanue:

Puc. 1.

7. lnd COPTUPOBKH 3amMced CHMCKA 110 3HA4YE€HUSM HECKOJIbKUX
CTOJIOLIOB (MJIM CTPOK) BBINOJIHUTD ONEpaLvu:

Bbidenums nobyro ssyelKy criucka — BkraOka daHHble — [pynina CopTupoBka U ounbTp
— KHonka CopTupoBka — KHorika MNapameTpsbl... — (YmoyHume napamempsbi
copmuposku: no ctonébuam (rno ymonyaHuro) / no ctpokam — OK) — Beibpame 6 criucke
CopTupoBaTb No nepssit cmonbey 0ris yriopssidodyeHuss — 3adamb criocobbl copmuposKku
—(KHorka Jo6asuTb ypoBeHb — Bbibpams e criucke CopTupoBaTh Mo criedyrowuu
cmonbeuy 0ns ynopsidoyeHuss — 3adame criocobbl copmuposku) — OK

PaccMoTpeTh Apyrve BapuhaHTbl COPTHPOBKU (C MOMOIbI0 KHOINOK Ha

NaHeJu).

2. ABTOOUNBTP
/11 McnoJib30BaHUsA CpeJficTBa Aemoguibmp, HE0OXOAMMO BBINOJHUTh

oTepaIuu:

YecmaHosums Kypcop Ha ntobol syetike criucka — Bkradka [JaHHble — [pynna

CopTtuposka n unbtp — KHornka dunbTp

JInbo:
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YcmaHosumb Kypcop Ha ntobou sivelike criucka — Bknadka [naBHas — [pynna

PenaktuposaHne — KHorika CopTupoBka u ounetp — KomaHda dunbTp

,[[aﬂee H€O6XO,Z[I/IMO PaCKPbITb 3HA4YKH CIIMCKaA AJIA COOTBETCTBYHOLIIEIO

CTOJ161a ¥ 33/laTh KPUTEPUU OTHOpA.

HOCMOTpETb pa3/indyrue KOMaHJA MEHIO aBTOCl)I/IJ'Ipra AJIA JaHHBIX PA3HbIX

TUIIOB (TEKCTA, YuceJl U JaT).

MEHIO KOMAHZ 3A4AHUA YCNIOBUA ABTOGU/BTPA SNA OAHHBIX PA3/IMYHBIX TUNOB — TEKCTA, YUCEN U QAT

TekcToBble PUNbTPLI Yucnosble punbTpbl ®dunbTpbl MO AaTe
PAEHD... PAEHD... DAEHO...
HE paBHo... HE paEHO... Odo...
HAYWHAETCA ... BonbWe,,, Naocne...
3aKAHYMEAETCA Ha... BOABIWE MW PAEHD.., MEAY...
COAEPHMT... MEHBLIE... 3aeTpa
HE COAEpHMT... MEHELUIE AW PEEHD... CeroaHa
Hacrpaneaemelii duasTp.., HEHAY.. Evepa
Oepetie 10... Ha cneaywwei Hegene

Erlwe cpegHero

Huxce cpegHero

HacTpaveaemelil UAETP...

Ha 3Toi Hegene

Ha npownoi Hegene

B cnegyowem mecaue
B 3Tom mecaye

E npownom mecaue

B cnegyiowem kKeapTane
E 3Tom kBapTane

B npownom KEapTane

B cnegyiowem rogy
E aTom rogy

E npownom rogy
C Havana roja
Bre gaTel 3@ Neprog,

HacTpaveaeMuld drABTR...

Komanza Hacmpausaemwiii ¢uabmp Bbi3biBaeT /[luajoroBoe OKHO
[lonb3oBaTenbCckuii aBTOQUIBLTP, (QYHKUHUOHAJIbHOE HAIMOJHEHHE KOTOPOro

[IpeBOCXOAUT INepedeHb KOMdHJ COOTBETCTBYHIIETroO MEHIO U obecrneyuBaeT
5
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IIOCTPOEHHE CIJIONKHBIX JIOTUYECKHUX Bblpa)KeHI/II‘/JI B Ka4deCTBe YyCJIOBUA 0T6opa

aBTOQUIbTPA.

[IpyuMeHUTH aBTOGUIBTP AJIS1 CTOJIOIOB C PA3JIMYHbIMU TUIIAMU TAHHbIX.

YcaoBus 3agaTh caMOCTOSITEBHO.

3. PacwmpeHHbIn punbTp

/i1 TmpUMeHeHMs paclIMpeHHOro ¢uabTpa TpedyeTcsd MNOCTPOUTh

TabJIUIy KPUTEPUEB.

/lasiee BbINOJIHUTb KOMaH/bl:
YcmaHosums Kypcop 8 nobyro ssyeliKy criucka — Bkrnadka [aHHble —

I'pynna CopTtuposka n punbtp — KHorka [JononHutenbsHo — B okHe PaclumpeHHbINn

GunbTp (cM. puc. 2) 3adame napamempsl — KHorika OK

- B

ObpaboTka

{ | DUNBETPOBaTL CNMCOK Ha MecTe

(@) iCKONMPOBaTL PE3YNbTAT B APYroe MEcTo!

WoxoaHbIin ananasoH: SAS2:SES77 E}

[wnanasoH ycnosuit: f&:]

MoMeCTUTb pesynbTaT B AMaNasoH:

[ Tonbko yHUKanLHbIE 3aMMon

| ok || omew |

Puc. 2

PesysnbTaT pacuiupeHHoro ¢QuJbTpa Jiyylle pa3MellaTb IpaBee
MCXOJIHOTO CIHCKa Ha TOM 3Ke ypoBHe. Tabsuly KpuUTepueB Jyylle CTPOUThb

BhbIIIE Ta6JII/II_[bI peE3YyJAbTATOB.

[IpyuMeHUTH pacliMpeHHbIA QUJIBbTP C Pa3HbIMU TAOJIMIIAMU KPUTEPHEB,

HalpuMep:
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JlaTta Jarta npuema Ha
OUO HomxHocTth | Iloa O6pasoBaHue
pOXKJeHH s paboTty
M* Tex <=1/01/1970
J1a6 K >1/01/1990

Mo>XHO NPUMEHSTb BbIYUCJISIEMbIN KPUTEPUH.

nons cnucka. OH MoKeT bbITb ﬂyCTOVI AYenKon nunm APYrMM TEKCTOBbIM MOJs1IEM, OT/IMYHbIM OT

Ha3BaHMA Nonemn dHaAN3NPYyEMOTo CrnnCKa.

e  CCbIIKM Ha OTAe/IbHblE AYENKM BHYTPU CMIUCKA A0/KHbI BbITb OMHOCUMeEs1bHbIMU, @ CCbIIKM Ha

Anana3oHbl AYEEK U AYENKM BHE CNNCKA — abCOMOMHbIMU.

e B dopmyne, BblUUCAAIOLLEN YC/IOBME, CAEAYET UCNO/Ib30BATb CCbIIKY Ha Le/bli CToNbeL, CrnucKa.

e Konnuectso YCJ'IOBVIVI, ncnonb3lyembiX AnA d)VIJ'IpraLI,VIVI CN1UCKa, He OrpaHn4YeHoO N MOXKeT

3aronoBOK Haf, BblYMCAAEMbIM Kputepmnem He donxceH coBMnagatb C 3aro/1I0OBKOM Kakoro-nn6o

NMPUMEHATBLCA B COYETaHUN C Nobbimu APYTr’MMUN HE BblYMUCNAEMbBIMU YCZTOBUAMMU.

e Bbluncnawowaa ¢opmyna npeacrtaBnser coboil norvyeckyto Gopmyny, KoTopas BO3BpalLaeT

3HaueHue VIcTUHa vaun JToXb.

Ha puc. 3 nokasaH ¢pparmeHT Excel ¢ BeruncasgsemMbiM KpuTepueM (mpaB/a,
JUI1 ApYyroro CcHucka). 37ecb OTOOpaHbl K3 06a3bl [JAaHHBIX CBEJEHUS O
TeJIeBU30pax, MOCTYNUBIINX Ha CKkiaj B ¢eBpase 2012 r., cTOUMOCTb NapTUH
IOCTaBKHU KOTOPBIX ObLJIa MeHblle CpeJJHEr0 3HAaUeHHUS 110 Mara3uHy, a TaKXe 0

TOBape, CTOUMMOCTDb IMTOCTABKH KOTOPOT'O OblJIa MAaKCUMaJIbHOW B TEYEHHE BCETO

nepuo/ia.
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OwanasoH KpWUTEepHeB C HeECKONBEKMMH BERIYHCNAEMEBIMH YCNOEWAMM

=B3>=[ATA3HAY("1/02/12") =B4<[JATA3ZHAY("1/03/12") =ES<CP3HAY($ES5:$E533)
HaumeHosaHue ToBapa \ /

Teneeuwaop * NoHb MCTHHA NoHb

. Thx“wxh NOMb

3afaH wabnoH * ANA NONYYEHWA OaHHLIX O OPYrHX TOB3pax =E5=MAKC($E$5:$E533)

PesaynkTaT BLINONHEHWA pacluMpeHHoro uneTpa

Hara CTOMMOCTE CTOMMOCTE
HaumeHoeaHwe Toeapa Konwyecteo
NOCTYNNEHWA B4 WHMLEI napTum
Potoannapar S 60 14.02.12 40 16 590p. 663 600p.
Teneewzop CS-21 K2 MJQ 17.02.12 15 7 290p. 109 350p.
Teneewzop C5-21 M6 MQQ 200212 25 8 990p. 224 750p.
Teneewaop CS-21 K2 MJQ 24 0212 10 7 290p. 72 900p.
Puc. 3

JleictByiiTe 1o adHajsorud. OTob6pa3uTe JaHHble O COTPYAHUKAX
npejnpUsaTUs], KOTOpble UMEKT OKJIaJ, MEHBbIILIE CPeJJHETO 3HAYEHHUS U KOTOpbIe
poausnch panbiie 1 mapta 1980 r., a Takke COTPyAHHKA C MaKCUMaJIbHbIM

OKJIa/IOM.



